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JOB DESCRIPTION

	Job Title:
	Division:

	 Director, Resource Mobilization 
	External Relations

	Location:
	Responsible to:
	Date:
	Rank

	London
	Director, External Relations Divison
	August 19
	1


1.
JOB PURPOSE

Describe why the job exists
One of the priority objectives of IPPF’s global strategic framework 2016-2022 is to “enhance operational effectiveness and double national and global income.” The Director, Resource Mobilization leads and inspires the Federation’s global effort to achieve this objective. The primary purpose of the position is:
· To lead on the development and monitor the implementation of IPPF’s Global Resource Mobilization Strategy 
· To lead on relationship building and visibility with IPPF’s key institutional donors
· To diversify and increase funding.

2.
KEY TASKS

Describe the main activities undertaken by the job holder.  The list need not be exhaustive, but should reflect the most important features of the job.

1. To ensure the Resource Mobilization function is fit for purpose – operating to optimum effect with: current and new/emerging government donors, the private sector and high net worth individuals. 

2. To lead a global Resource Mobilization team, operating across continents, ensuring continuous, responsive, high level relationship management with IPPF’s priority donors and their priority countries.

3. To work closely with the Director, New Business Development driving a seamless approach to maximising restricted resource mobilisation and ensuring core and restricted funding work are mutually reinforcing.
4. To work closely with Regional Directors and regional staff, building and incentivising a shared responsibility for resource mobilisation.

5. To facilitate integrated annual resource mobilisation planning with regions that maximises country/capital connections of key donors and ensures strategies that are mutually supporting. 
6. To advise on and support the capacity building of key Member Associations in resource mobilisation, working with the regions to understand and support the implementation of the incentives and change strategies required for member sustainability.

7. To develop and strengthen relationships with private and public, existing and potential donors through direct contact and through ensuring that resource mobilisation goals are shared and mainstreamed throughout other Secretariat functions that interact with key stakeholders. This will involve building relationships with non traditional donor ministries/departments in an effort to capitalize on all funding opportunities across the range of IPPF’s priority, emerging and potential programme areas.   
8. To build relationships with priority global partner organizations to facilitate collaboration aimed at increasing IPPF’s overall funding base.
9. To keep abreast of new and emerging trends in donor priorities, as well as in other forms of resource mobilisation, eg social enterprise, private sector engagement and advise the Directors’ Leadership Team and relevant staff how these could be integrated in programmatic and other work to ensure funding success.

10. To ensure good relationships with Member Associations in IPPF donor countries, maximising the benefit of national presence for IPPF, and of IPPF for these national members.
11. To coordinate donor evaluations and ensure submission and follow-up of donor reports to deadline.

12. To represent IPPF at international meetings as appropriate.

13. To work, in collaboration with the Advocacy Team, the Communications Team, Regional Offices and Member Associations to raise visibility of IPPF programmes and services in current and prospective donor countries.
14. To lead on the development and institutionalization of a resource mobilization culture within IPPF, including defining and advising on the supporting tools and processes for this purpose.
15. To ensure gender is effectively mainstreamed within the remit of the post and in line with IPPF’s Gender Equality Policy.

16. To build and maintain positive relationships with all members of staff, and contacts within and outside the Federation. 

17. To become familiar with the Federation’s Health and Safety Programme and Guidelines for using Visual Display Units. To do everything possible to ensure a healthy and safe working environment, including following instructions and guidance. 
18. To take collective responsibility for safeguarding

19. To undertake any other reasonable duties as may be requested from time to time. 

3.
RESPONSIBILITIES

Describe:
a)
staff responsibilities carried out by the job holder.

Responsible for the Resource Mobilization Team.

b)
financial responsibilities carried out by the job holder.

Responsible for the Resource Mobilization annual plan and budget.


c)
advisory responsibilities carried out by the job holder.

Advises: the Director General and the Directors’ Leadership Team on trends, issues and meetings related to resource mobilization and related advocacy; the Regional Directors, and Regional Office  resource mobilization staff, on issues related to resource mobilization in their region; the Director, Advocacy and Campaigns, on advocacy related to resource mobilization to coordinate responses; New Business Development and other relevant staff on donors’ areas of interest to support programme and proposal development efforts.

PERSON SPECIFICATION

4.
EDUCATION & QUALIFICATIONS

Describe the likely educational/training background of the job holder.

· Degree or equivalent standard of education essential – in applied social science, business administration or similar field 

· Post graduate desirable.
5.
PROVEN ABILITY

Describe the minimum level of professional experience required to do the job.
· Proven track record in international fundraising and funding diversification 

· Advanced application in staff management.

· Experience in managing a donor portfolio of government and private sector funds.
· Relationship management of high level institutional donors
Desirable experience to include:

· International development

· Development and evaluation of donor funded programmes and projects

· Sexual and Reproductive Health and Rights 
· Experience of working within a network 
6. 
SKILLS

· Excellent interpersonal skills required to maintain and develop positive relationships with donors and staff.  Tactful and diplomatic with sound negotiating skills.
· Highly developed political acumen 

· Excellent verbal and written communication skills

· Well-developed staff management skills.

· Competent in the presentation and preparation of funding proposals.

· Strong analytical approach.
· Strong time management skills to meet changing priorities.

· Fluent English essential, other language(s) desirable.

· Technology literate

7.
PERSONAL COMPETENCES
· Willing to travel internationally, approximately 40 days a year

· Awareness of and sensitivity to the multi-cultural and diverse environment in which IPPF   operates.
· Integrity and ability to maintain confidentiality at all times.
· Understanding of and a commitment to safeguarding including child protection, in a local       and international context.
· Supportive of a woman’s right to choose and to have access to safe abortion services.
